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DD/S 68-0020 

0 3 JAN 1968 



MEMORANDUM FOR: Executive Director-Comptroller 
SUBJECT : Clerical Brochure 

Attached is the final draft of the clerical brochure which incorporates 
the several suggestions you had made on an earlier draft. Please let me 
have any comments or changes you suggest so that we can go to print as 
soon as possible. 


rv. n annex man 

Deputy Director 
for Support 

Att. 
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DD/S 68-0020 

0 3 JAN 1968 


MEMORANDUM FOR: Executive Director-Comptroller 
SUBJECT : Clerical Brochure 


Attached is the final draft of the clerical brochure which incorporates 
the several suggestions you had made on an earlier draft. Please let me 
have any comments or changes you suggest so that we can go to print as 
soon as possible. 


DISKED R. t. Bannerman 
R. L. Bannerman 
Deputy Director 
for Support 

Att. 


DD/S:RLB:ksd (3 Jan 68) 
Distribution: 
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* 2 January 1968 


NOTE FOR: Mr. Bannerman via Mr. 



This final proof of the new clerical 
brochure looks fine to me. It incorporates marginal notes 
made by Colonel White on the previous version, which was 
sent to us by the Office of Personnel on 4 October 1967. 

I amlasB^that this brochure has been 
reviewed by the Recruitment Advertising Committee and 
that it is -in the final stages of approval prior to publication. 
If it meets with your approval, you may wish to show it 
once again to Colonel White and the DCI if deemed 
necessary. You will note that changes due to the new 
pay bill have also been noted for the printer. 

Recommend your approval. 
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□ CONFIDENTIAL □ SECRET 


ROUTING AND RECORD SHEET 



FROM: 


STAT 


TO: (Officer designation, room number, and 
building) 


EXTENSION NO. 


Executive Officer, OP 
5E-5 6 Headquarters 


29 December 1967 


RECEIVED FORWARDED 


OFFICER'S 

INITIALS 



COMMENTS (Number each comment to show from whom 
to whom. Draw a line across column after each comment.) 


Attached is a final proof of 
our proposed new clerical brochure. 

You will notice that the proof 
readers picked up a couple of er- 
rors and that we, ourselves, have 
made a change on the paper-clipped 
page under qualifications. 

It is my understanding that 
the brochure has been fully coor- 
dinated but I have a nagging recol- 
lection that Mr. Bannerman wanted 
personally to review the final lay- 
out. Would you check this out for 
us, please. 



Executive Officer 
Office of Personnel 
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^ son Per will check classification top and bottom 
| ^UNCLASSIFIED 1 | CONFIDENTIAL | | SECRET 

OFFICIAL ROUTING SLIP 


NAME AND ADDRESS 

Assistant Deputy Director 
for Support 7D24 HQ, 


INITIALS 


ACTION 

APPROVAL 

COMMENT 

CONCURRENCE 


DIRECT REPLY 
DISPATCH 

FILE 

INFORMATION 


PREPARE REPLY 
RECOMMENDATION 

RETURN 

SIGNATURE 


Remarks : 

Per Mr. telecon with we 

have deleted reference to the President; in the 
brochure . 

We have held pending Congressional action 
on the pay bill. Since nothing has really 
happened yet, suggest this go "as is" and if a 
pay bill is enacted before printing, we will 
change accordingly. 


FOLD HERE TO RETURN TO SENDER 
/ FROM: NAME. ADDRESS AND PHONE NO. 


Director of Personnel 5E56 

taseiII0B7O4F29 :| CttNRDPB* 


Use previous editions 






